PHONG GD&PT THANH PHO PHU LY
TRUONG TIEU HQC NGUYEN THI MINH KHAI

"QUY TRINH
TO CHUC DU GIO

MA SO: QT - 12

Trach nhiém Soan thao Xem xét Phé duyét

Ho tén D M Wil Phan The Do Aol

| | Chit ky

— " FIEU TRUONG 7
Chtrc vu Pho Hiéu trudng s Ainctewon/3; 1/ ||

Néu nhan thdy bét ky trang ndo cua tai ligu nay bi thiéu hoic bi bin, rach nat, mé khong doc duge thi phai xin cép lai tai ligu
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Mi sb QT-12

QUY TRINH Ngay banhanh | 10/10/2024
TO CHUC DU GIO Lin ban hanh 01

LAn sita ddi 00

THEO DOI SUA POI

Ndi dung stka doi

THEO DOI PHAN PHOL

Ban Gidmhién L]

T6 Van phong | ]

T Chuyén mon 1 []

Té Chuyén mon 2 ]

Néu nhén théy bt ky trang ndo cda tai ligu ndy bi thidu hode bi bin, rach nét, mé khong doc duge thi phai xin chip lai tai lidu
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Ma sb QT-12

QUY TRINH Ngay ban hanh 10/10/2024

TO CHUC DU GIO Lin ban hanh 01

LAn sira dbi 00

1. MUC PIiCH

- Hidu 6 c4c buée tién hanh dir gio va danh gia gid day cia GV.

- M&i GV duge du gid it nhit mot lan/ thang, 12 mot phan ctia hd so phat trién chuyén
mén. Cac GV ciing c6 thé chit déng moi ddng nghiép dén du giv dé c6 thém nhitng thong tin
phan hoi vé viéc giang day ctiia minh.

- Nbi dung quy trinh gitp nhitng ngudi di du giv biét dugc cac k§ ndng va trinh ty dé

]am cho hoat dong dy gid tré thanh mot co hdi hoe héi 14n nhau dua trén sy hb trg va nhing

y kién phan hdi mang tinh x4y dung.
2. PHAM VI AP DUNG
Ap dung cho hoat dong td chuce du gior cho toan bd GV trong nha trudng.
3. TAI LIEU VIEN DAN
Luét Gido duc sb 43/2019/QH14 ngay 14 thang 6 nam 2019.
Théng tw s6 28/2020/TT-BGDDT ngay 04/09/2020 cua Bo Gido duc va Pao tao ban ||

hanh diéu 1& trudng tiéu hoc.
Théng tu sé 09/2024/TT-BGDDT ngay 03/6/2024 cua B6 Giao duc va Pao tao ban A
hanh quy dinh vé& cong khai trong hoat dong clia cdc co s¢ gido duc thudc hé théng gido duc
qubc dén.
Chuong trinh khung ctia B9 gido duc va Dao tao.
| Céc vin ban huéng dén cta S& Gido duc va Dao tao Ha Nam, phong GD&DT thanh |
| phé Phu Ly.
Tiéu chuin quéc gia TCVN ISO 21001:2019.
4. DINH NGHIA/VIET TAT
GD&DT: Gido duc va Pao tao
GV: Giao vién
PHT: Pho hiéu trudng
5. NOI DUNG QUY TRINH

Biéu miu/
TT Trinh tw Trach nhiém Thoi gian ,
ket qua

Bwéc | Ping ky thao gidng:

Néu nhan Lhéy bét ky trang néo cua tai lidu nay bi thiéu hojic bi bin, rich nat, m& khéng doc dugc thi phai xin ¢Ap lai tai liéu
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"QUY TRINH
TO CHUC DU GIO

M3 sb

QT-12

Ngay ban hanh

10/10/2024

Lin ban hanh

01

Lan stra doi

00

Gido vién bd mdn xac dinh va
thiét lap ding ky thao giang
chuyén T trudng, t6 pho dé
xép lich du gid, ndi dung ding

ky theo BM-12-01

Thuong xuyén

Ping ky thao
giang BM-12-
01

Xép lich du gio:

Can cr vao lich giang day cua
gido vién, td trudng/td pho xép
lich du gio hang thang va nlp
v& t6 Vin phong dé tong hop.
Ghi chii: M gigo vién phai c6
tbi thiéu 2 tiét duoc du gid cho

mbi hoc ky.

T4 trudng, t6

pho

Thuong xuyén

Lich du gio
BM-12-02

Tién hanh dw gio:

- Céac GV trong t khong c6 gid
day trung, T truéng/td pho
phai c6 mit it nhit 1 nguoi dé
tham gia dir gio ciia GV

- Trude khi vao du gid, cac GV
tham gia du gid phai c6 1 phiéu
danh gia du gio (do td trudmg/
t6 pho cung cap)

- GV ¢6 gio thao giang phai

dua ndi dung bai giang, gido an

T4 trudng/td
pho
GV cb gio
thao giang
GV du gio

Theo lich dy

gio

Phiéu danh gia
du giér BM-12-
03

clia givr thao giang cho cac GV
tham gia dy gi¢ trude khi bt
dAu gi¢r giang it nhét 10 phat.

- Cac GV du giv phai vao lop

theo ding thoi gian cia tiét hoc

Néu nhan thiy bt k¥ trang nao cia tai li¢u ndy b thidu hoge bj ban, rach nat, m& khong doc duge thi phai xin chp lai 1ai ligu
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Mi sb QT-12

QUY TRINH Ngay ban hanh 10/10/2024
TO CHUC DU GIO Lén ban hanh 01

LAn stra dbi 00

dugc thao giang.

- Str dung phiéu dénh gia dy
gio cling bai gidng, gido an cua
GV thao giang dé danh gia

trong khi dién ra gidr giang.

Panh gia sau gio giang:
- GV di du gid va GV ¢o6 gio

thao giang s& trao doi rat kinh

nghiém bai day ngay sau gio T4 truéng/td

thao gidng véi thoi gian it nhét pho
la 30 phut GV co gio Sau gior gidng
- Tép hop tt ca phiéu danh gia | thao giang
dy gio, bai giang, gido 4n cta | GV du gio
gi0 thao giang thanh 1 b hd so
- Luu gift tai to theo tng GV

dbi v6i GV du gitr binh thuong
6. BIEU MAU

Ping ky thao gidng chuyén mon BM-12-01
Lich du gi¢ BM-12-02
Phiéu dénh gid du gio BM-12-03
7. HO SOLUU

T4t ca cdc mau phiéu cia timg GV déu phai duge luu trong H so gidng day cia GV ||

theo thoi gian quy dinh.

Néu nhan thdy bat ky trang no cua tai lidu nay bi thiéu hofic bi bin, rach nat, mo khong doc dugc thi phai xin cip lai tai ligu

M3 sb: QT-12 Ngay ban hanh: 10/10/2024 Lén ban hanh: 01 Trang: 5/5







BM-13-01

TRUONG TIEU HQC CONG HOA XA HOI CHU NGHIA VIET NAM
NGUYEN THI MINH KHAI Doc lap - Tw do - Hanh phiic
i U § E——
THONG BAO
(Veé viéc ra dé thi, ddp dn két thiic mén hoc)

Thyc hién chi dao ctia BGH va chuén bi thi hoc ky .... ndm hoc ........... 3
T s st théng béo cho tat ca céc gido vién dang giang day tai tb nop 02
dé thi va 02 d4p 4n/ mdi mén hoc v& Té ...... (theo méu ra d@é thi va ddp dn dinh

kem)
Thoi gian nop dé thi va dap an: ..........
Ngudi nhan dé thi va dap an: ................
Yéu cau cic gido vién thirc hién nghiém tic théng bio nay.

-

Noi nhin: e
- Théng béo gido vién. T truéng
- Luu tai t. v § A

(Ky ghi rd ho tén)






BM-13-02

TRUONG TIEU HOC PE THI KET THUC HK.........
NGUYEN THI MINH KHAI Nam hoc: 20.....- 20..............
1 O AR MBI thiT e
KBOL: v eeeeeeeereeeereseresens
Thot a0 s msrmsvssmsvisnsssas svsswmm;
Hinh thiTe thit...oeceeeeeeeeeeeeeeeeeeee e

Dé thi sb...

Cau 1 (......diém):
Cau 2 (..... diém):
Cau 3 (..... diém):

................................................................................................................................

..........................................................................................................................................

.............................................................................................

’ (Pé thi c6.......... trang)
................... | 5 (< S
(Thi SinA.......cccvvvvvvreane. s dung tai lidu)
Ngay........ thang........... nam 20......

Gido vién ra dé
( Ky va ghi rd ho tén)



TRUONG TIEU HOC HUONG DAN CHAM THI

NGUYEN THI MINH KHAT Hoc ky........ Nam hoc 20.....- 20..............
L ——— MO R e
KRDOI fvvvieeieeeeeceeeeeee e
Thoi glant...cees
Hinh thite thiz...ccooovieeeeciie e,

Dé thi sé...

Ciu Nbi dung tra 1oi Piem

Ngay........ thang .......... ndm 20......
Giao vién ra de
(Ky va ghi vo ho tén)




BM-13-03

TRUONG TIEU HQC CONG HOA XA HQI CHU NGHIA VIET NAM
NGUYEN THI MINH KHAT Poc lap - Tw do - Hanh phuc

...... , ngay thang nam 20....

DAP AN CHAM THI MON.....ovvverrerersssmnenns
Khoi........
Hoe ks DEE B sommsmsmmsmenensss
Thoi gian:................. phuit

THL ol o susiicasmase sw dung tai liéu
Caul (......diém):

Ndi dung cén dat Thang diém
Cau2(.....diém):

Noi dung can dat Thang diém ]
Cau3 ( .....diém):

Noi dung can dat Thang diém

Ngay........ thang........... nam 20......

Gido vién ra dé
(Ky va ghi ré ho tén)
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BM-13-05

TRUONG TIEU HQC CONG HOA XA HQI CHU NGHIA VIET NAM
NGUYEN THI MINH KHAI Doc lap - Tw do - Hanh phiic
PON XIN PHUC KHAO
Kinh gui:

TEN M IA: cvisiriimrimniiise s st e s st e ssassases siesssereessesansaesnsins
Hoe St IO .cermmssmmssimsosaracsmmme nssesse NAM hOC oot v,
Em lam don xin phutc khao:

Y ()4 1§V S SOOI SS
+ Ngay thii. oo Phong thi:.... cccovvvveciniiiiiees e,
H Thi JAN: ot e Bl00 Bt ssvisimtasmmmmmnemesmmmmsonsssnesssasssss
F I BUBIL . vz omsensiveisimmensenminiis. sloeseesioedbomssens wssmss g e s S Erbeneeeemns
Ly O e bttt et s e e arrene s

Kinh mong Ban giam hiéu vui long chrflp thuén, em xin chan thanh cdm on./.

..... , ngay ... thdng ... ndm ... ...
Ngwdi lam don
(Ky va ghi ho tén)



